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	Site name
	
	Ward set up checklist

	Trial number
	
	Sponsor
	

	Area
	Description

*these items will be placed only in the morning
	Initial

	At each bed*
	Medical waste box with bag
	

	
	Baseline safety lab kit
	

	
	Virology lab kit
	

	
	Other lab kit
	

	
	Pk sampling subject-specific box
	

	
	Linen savers
	

	
	Names and numbers
	

	
	Bedside lamp
	

	
	Sheet, pillow case, towel
	

	
	Demarcated glasses
	

	In each ward
	2 x sharps containers
	

	
	1 x Hibiscrub
	

	
	Paper towels
	

	
	Bed plan
	

	Central station
	Permanent markers
	

	
	Black pens
	

	
	Study file: copies of protocol, IP info/accountability logs, study-specific logs (screening, enrolment, ID), lab sampling instructions including chain of custody/haemolysis forms, timetable/flow chart.
	

	
	Copy of SOP file
	

	
	Cell phone and charger
	

	
	Subject folders with blank admission period source data
	

	
	Case record forms
	

	
	Emergency numbers
	

	
	Thermometers
	

	
	Baumenometers
	

	Extras station
	Extra subject-specific pk sampling boxes and/or tubes
	

	
	Extra tube labels
	

	
	Extra laboratory kits/requisition forms
	

	
	Linen savers
	

	
	Gloves (SML)
	

	
	Saline ampoules
	

	
	Hypodermic needles
	

	
	Black needles
	

	
	Torniquets
	

	
	Barrels
	

	Recreation room
	TV
	

	
	DVD player and DVDs
	

	Kitchen
	Plates
	

	
	Kettle
	

	
	Mugs
	

	
	Cups
	

	
	Juice
	

	
	Decaf tea and coffee
	

	
	Regular tea/coffee (for staff use only)
	

	
	Milk
	

	
	Rusks
	

	
	Food details completed: pre-dinner, breakfast, lunch, snack, dinner
	


	Completed by
	Designation
	Signature
	Date
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