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1. Purpose/scope
The purpose of this document is to describe a standardised procedure for the calibration of weighing scales, and the proper measurement and recording of weight of study participants enrolled in clinical trials of antimalarial drug efficacy. This procedure is intended for use in clinical trials where patients are regularly attending a clinic for antimalarial treatment.
2. Abbreviations
CRF

Case Record Form
g

Grams
kg

Kilograms
3. Definitions
None
4. Associated forms
None
5. Duties and responsibilities
5.1 Tasks

Tasks can be assigned to individual(s) capable of their execution and their name entered beside the task listed in the table below and/or as recorded on a delegation of responsibilities/tasks documentation:
	
	Study personnel

	Weigh patients
	

	Calibrate scales
	


5.2 Materials and equipment

· Scale

· Calibrated weights of 5 kg and 10 kg 

· CRF

6. Procedures
6.1 Calibration of scales 

Scales should be calibrated weekly using the following procedure.

· Note the starting point of the weighing scale and set it at zero.

· Place one of the calibrated weights on the weighing scale.

· Read off the new weight and subtract the starting weight, this is the final weight.

· Ensure the final weight corresponds to the labelled calibrated weight 

· If the weight doesn’t correspond to the labelled calibrated weight then it means the weighing scale needs to be calibrated.

· If the new weight read has increased by x, then you calibrate your weighing scales by moving the starting point x units below zero. If the new weight is less by x, then you calibrate the weighing scale by moving the starting point x units ahead of zero.

· Repeat the process again with the same weight until the final weight read corresponds to the labelled calibrated weight.

· Double check with the 2nd standard weight.

· If all correspond to the standard weights then the weighing scale is ready to be used.

6.2 Measuring weight
· Only the designated study scales should be used at each clinic visit.

· Participants should be weighed after removing their shoes and heavy clothing. Participants should not be weighed while holding their infants or bags.

· The subject should be instructed to step carefully onto the scale and stand squarely in the middle of the weighing platform. Subjects should stand erect and not bend over or lean to one side.

· Small children unable to stand, should be weighed with a Salter scale and weighing pants when available.  If not available, then the parent or guardian can step onto the normal weighing scale while holding the child and the weight recorded to the nearest kg. The parent or guardian should then be weighed alone, without the child. Subtract the weight of the parent or guardian from their weight recorded with the child to calculate the child’s approximate weight 

· The measured weight should be recorded to the nearest kilogram on the CRF or to the nearest 500 g for patients under 20 kg. Do not record the data on loose scraps of paper as these often get lost or result in additional transcription errors

6.3 Quality control
Weight scales should be calibrated once a week
7. References
None
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