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	Sponsor/site name
	Signature list of data management duties


	Staff member
	Initials
	Signature
	Data management duties
	Start date on study
	PI initials/date
	End date on study
	PI initials/date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	1 Develop DM protocol


	4 Develop database including internal edit checks

	7 Database releases

	10 Resolve data queries/DCFs
	13 Import/export data
	16
	19

	2 Develop data validation specifications


	5 Test database and internal edit checks
	8 CRF receipt, pre-data entry checks & data entry
	11 Source data verification/monitoring
	14 Database lock & archive
	17
	20

	3 Review/test data and validation specifications


	6 Application validation
	9 Raise data queries/DCFs
	12 SAE reconciliations
	15 Interim reports/summaries
	18
	21


As Principal Investigator, I confirm that this list accurately reflects the delegation of responsibilities during the conduct of the clinical trial.

Signature of Principal Investigator upon study completion:  ………………………………………………

Date:  ………………………


