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	Site name
	
	Staff delegation and signature sheet

	Trial number
	
	Sponsor
	


	Staff member
	Initials
	Signature
	Trial duties
	Start date on trial
	PI initials
	End date on trial
	PI initials/date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	1
Obtain informed consent
	2
Medical history
	3
Physical examination
	4
Vital signs
	5
Collection of blood samples

	6
Insertion of cannulas
	7
Dispensing IP
	8
Dosing IP
	9
Sample handling
	10
Sample analysis

	11
Completion of CRF
	12
Correction of CRF
	13
Signing off of CRF
	14
Handling of data queries
	15
Runner

	16
Volunteer selection
	17
Other:
	18
Other:
	19
Other:
	20
Other:

	21   Database construction
	22   Database test

	23   CRF receipt
	24   DM Supervision

	25   Data entry

	26   Coding
	27   Validation (run queries)
	28   Create DCFs
	29   Proof reading
	30   Data base release


As Principal Investigator, I confirm that this list accurately reflects the delegation of responsibilities during the conduct of the clinical trial.

Signature of Principal Investigator upon study completion:  ………………………………………………

Date:  ………………………

